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2.5 Each emnlovee who uses any security measures on Countv-suoolied 
electronic media must orovide the emolovee's head of deoartment or the head 
of deoartment's desilffiee with a sealed hard conv record of all of the 
emnlovee's nasswords and encrvotion keys (if any) for County use if 
reauired. unless such disclosure is nrohibited bv law. This hard conv 
record shall be retained in a secure location and shall be used in cases when 
the employee is not available. 

2.6 No e-mail or other electronic communications shall be knowin2:1v sent which 
attemnt to hide the identity of the sender. or renresent the sender as someone 
else or from as someone not representing the County. 

2.7 Electronic media and communication services should not be used in a 
manner that is likely to cause network congestion or significantly hamper the 
ability of other people to access and use the system. 

2.8 Anvone obtainim! electronic access to outside sources' or individuals' 
materials must resoect all coovri2:hts and may not CODV. retrieve. modify or 
fOlWard coovri2:hted materials exceDt as Dermitted by the copyright owner or 
utilize a single copy for reference use only. 

2.9 Anv messages or infonnation sent by an emolovee to one or more individuals 
via an electronic network (e.g .. bulletin board. on-line service. or Internet) 
are statements identifiable and attributable to the Countv. While some users 
may include a Dersonal"disclaimer" in electronic messages. it should be 
noted that there would still be a connection with the County. and the 
statement mie:ht still be legally imputed to the County. All communications 
sent bv emplovees via a network must comolv with this and other County 
nolicies. and may not disclose any confidential or proprietary County 
infonnation. 

2.10 Network services and World Wide Web sites can and do monitor access and 
usae:e and can identify at least which County deoartment - and often which 
specific individual- is accessim! their services. Thus accessing a oarticular 
bulletin board or Website leaves County-identifiable electronic "tracks lt even 
if the emDlovee merely reviews or downloads the material and does not post 
any message. 

2.11 Proper use of Internet access includes, but is not limited to the folloVving: 

• Downloading information; 

• Sending and receiving job-related email messages and file 
attachments; 

• Making business arrangements; 

• Searching job-related 

• Using the Internet for occasional, brief personal 
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3.0 USE OF COUNTY PROPERTY 

3.1 County property is primarily for County business use. Limited, occasional or 
incidental use of County property for personal, non-business purposes is 
understandable and acceptable. However. employees need to demonstrate a 
sense of responsibility and may not abuse the privilege. Abuse of the 
privilege shall be against County policy. 

3.2 Heads of department are authorized to use their discretion in determining 
what is reasonable personal use of County property. 

3.3 The mohibitions under this Resolution extend to all Countv oropertv. except 
as exoresslv nrovided in any applicable collective banrainine: ae:reernent 
between Cherokee County and any of the unions representing County 
employees. 

4.0 DISCIPLINE 

4.1 Anvone found in violation of this Resolution may be subiect to appropriate 
discipline as determined by the head of department and consistent with 
applicable collective bargaining agreements. up and including termination, 
depending upon the severity of the violation. 

5.0 APPLICABILITY OF PROVISIONS 

This policy statement and guidelines are not intended. nor shall they be 
construed as being inconsistent with any resolution adoptine: the County's 
Personnel Rules and Ree:ulations and Procedure Manual for Cherokee 
County Emolovees. Moreover. for purposes of this Resolution. reasonable 
"personal use of County prooertv shall be dermed as use that is limited in 
scope and insubstantial in nature and not in the furtherance of employees' 
private enterprise or business. 

5.2 This policy statement and e:uidelines do not intend to unilaterally chane:e the 
tenns and conditions of emDlovment ne1!otiated with the several labor unions 
reoresentimr County employees. Therefore. if any of the terms of this nolicv 
and guidelines are in conflict with the terms and conditions of emplovment in 
any of the collective bargainim! a!!reements between the Board of Countv 
Commissioners of Cherokee County and anv ofthe unions reoresentine: its 
emoloyees. the terms ofthe collective bare:ainine: ae:reement will nrevail over 
the terms ofthis policv and guidelines statement as to the employees covered 
by any such agreement. 

5.3 Nothing herein shall be construed to limit law enforcement officials 
from conducting investigations related to the functions oftbeir office or 
position, including but not limited to, the investigation of online 
solicitation by pedophiles or persons seeking or offering prostitution 
services and the investigation of child pornographers. 

6.0 MISCELLANEOUS PROVISIONS 

All current County employees and employees hired after the date this 
Resolution becomes effective shall be required to read this Resolution and 
sign acknowledgment that they read and fully understand the contents and . . - - . - - - -_ . . . . . . 
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o 
J;; INCONSISTENT PROVISIONS 

\ 
tr;L' 
~1 The provisions in this Resolution shall take precedence over any inconsistent 

provision in any prior County Resolution, except as provided in Section 5, 
above. 

Adopted this 23rd day of June, 2014, by the BOARD OF COM]vlISSIONERS OF 

CHER{;);i:~ 
Patrick W. Collins 
County Commissioner 

Charlie Napier 
County Commissioner 

Kansas 
Resolution No. 

Prepared by: 

- 2014 

Kevin Cure, Attorney 

u£ft~/ 
Richard J. lderbrand 
County Commissioner 


